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1 ESTABLISH DISPOSITION STANDARD;
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10. What is the function of the office in which this record series is tréated The Division of Highways is reSponsible
for the .planning, location, design, construction and maintenance of all roads and bridges financed
by Federal-Aid, State-Aid or Authority’ funds, ' ‘Only those county roads and city strects ‘financed
entirely through local funding are designed, constructed and maintained without the supervision

or participation of the Division. )
O F R

The Division of Highways is divided into four sections‘ the Pre—Conetnuction Section which de-
termlnes projeét location through defial photography ahd tiapping, designs the bridges and roads
involvéd, and obtains the right-of-vay’ necessary, the’ Construction Section, which conducts the
tests of soil and materials involved, oversees c¢onstructiofi ahd adsures: quality control, and su-
bervises the seven District Offices throughout the state; the Operations Section, which issues
permits and enforces regulations governing overweight and oversize vehicles, design improvements
in vehicular and pedestrian traffic controls, effects the relocation of utilities existing on
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project right-of-ways, administers State-Aid, and maintains, the quality of highways; and the Fed- '
eral Liason Section, which works to obtain Federal funds and expedite comPliance__‘with Federal -

Highway Administration requirerents on Federal-Aid projects. e & -3
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11. This file contains the followang dmuments (include form numbers and’ tntles, if any, and file arrange&hent)
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QUé_swﬁo&lﬁEe Place an “x" in the proper column I anewer I8 “YES." ploase ewlein ¥ yie - o |
13. is this the Record Copy of the series? ' x1 [
14. Is there a duplication of this series in another office or agency? - ) v fx] L 2]
s . : - )

15. 'Is"fhe ifforriation’ Cantained in this series_ever summarized or published? Attach copy of s...wmary or publication. [ ] | X]

16. Does the series contain classified information requiting security handling? : [x] .}
17. Does the series initiate, amend or {erminale agency policies and procedures? - : | [ ] X
18. Could the function be performed if _thé files_ were lust or destroyed? o »-";‘[ ] ) : [XI
19. Is the series (or major portion of it) regwarly .iiGofilmed? If yes, why? | ' ' [ 1] [ %!
20. Does the record series provide data as input to an EDP file? o S
21. Does the recerd series contain documentation produced as EDP printout? : ' [x ] [ ]
22. Has the Federal C?overnment. issued in-s;ruptibn‘_s-‘ goﬁernf-ng retention/disposition of these files? ' ‘ e X ] )
23. Will there ﬁelal necd lfm ,lhe_r.b. |‘-_e'c-nnl_~, lnl& ‘yea:r's-from now? l'f. );ers. what?‘-_’_;:_ | e _ - R [x] 11
24, REQUIREMENTS The folluwmg requires the files to be kept 10 | ... years:
a. [ ]STATE b ]bTMU]E oF = l[ ]AUDlT d i ]FETDIE)I;AL é. [X.j :Al);MiNI.STRATIVE f. [ ] HISTORICAL
b LAW ' LIMITATION - -~ PERIGD . . LAW - DECISION - o VALUE

"7 {Cite Law, Statute, or other reason for the retention requirement)
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25, AGEN(‘Y RECOMMENDATIONS Thls agency recommends that the f|le serues be cut off at the end of each -
-[ ] CALENDAR YEAR [ ]FISCAL YEAR = . [ ] Other . o - L Y then:
[ ] Hold in the current files area month(s)) . year(s): o
[ ] Transfer to { ] State Records Center [ ] Local Holdmg Area; hold . . . . __. year(s):
[ ] Destroy.
[ 1 Transfer to State Archives for permanent retention.
[ 1 Destroy immediately after cut off.
[ ] Other: (Specify)

SEE ATTACHED PAGE

(tndicate briefly rationale for recommendations above/or write additional remarks):
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